ALIGAEN

Accounting & Tax Services

SkyWest Online Instructions

These screenshots are from early 2016 and might not be completely accurate. Here are detailed instructions on
obtaining your flight schedule and W2 from SWOL.

Log into SWOL using your ID and password.

Click on Operations.
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Click on SkedPlus+. SkedMinus- doesn’t exist, although some suggest it should.
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Click on Options and select Crew Time Report.p

SkedPlus+

My Schedule My Transactions Credit History
Options i Jump to Month: gl s e

Flight Schedules
Flight Crew November 2015

Crew Time Report

Enter 12/31/2015 and 1/1/2017 for the dates (note the screen shot below is from last year- we don’t have a
current on Thls captures yoyr overnlght on 12/31 for both years to allow for maximum per diem deduction.

Crew Tlme}&iort \

From Date] 12/31/2014 | E|Tn Date:| 1/1/2016] ] ‘u’iew[!

Allow the webpage to full populate with your schedule before printing or saving. When printing onto paper,
please select two pages for sheet. You can also print to PDF or save the webpage as an htm or html file.

We also need your W2.
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Click on My Stuff and enter your SWOL password.
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Giving Thanks for Great Service

Linzie Clayman was recently recognized by a passenger who was
impressed with her efforts. Read on to see what they had to say!
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Log in with your SkyWest Online password to

update your profile.
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Click on Payroll and W2.

Four Days of 100%!

Click on View next to 2016 under Tax Year (the example below does not have 2016 listed)
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We only need the first page of the W2, and this too can be printed to PDF.

Please let us know if you have any questions or concerns as you go through this. In the past we could do this
ourselves, but SkyWest Airlines has respectfully asked Aligaen Accounting, LLC to not put pilots and flight
attendants in a position of being disciplined for allowing access to their personal information.
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